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STATE OF NEW YORK

DEPARTMENT OF TAXATION AND FINANCE

Office of Budget & Management Analysis

Bureau of Fiscal Services
Building 9, Room 234

W.A. Harriman Campus

Albany, NY  12227
Patrick Ryan, Director

Budget & Accounting Services

Catherine Golden, Director

Procurement Services







June 16, 2014

Amendment #1 

For Invitation for Bids (IFB) 14-07

National Change of Address (NCOA) and NIXIE Mail Processing Services 

To All Potential Bidders:

The Department is issuing Amendment #1 to:

· Amend Schedule of Events
· Update Attachment 1 – Bidder’s Checklist
All deletions are shown as shaded, strike-through text; all additions are made in red text.

All other requirements and conditions remain as indicated in the IFB.
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STATE OF NEW YORK

Department of Taxation and Finance

Invitation For Bids # 14-07

National Change of Address (NCOA) and NIXIE Mail Processing Services

IFB Issue Date: June 4, 2014
Bid Due Date: July 1825, 2014

By 2:00 PM ET
Schedule of Events

	Date
	Event
	Description/Reference

	June 4, 2014
	IFB Issued
	

	June 1825, 2014, By

 *2:00 P.M. ET
	Deadline for Submission of “Offerer Understanding of, and Compliance with, Procurement Lobbying Guidelines”

And

Deadline for Submission of Written Questions and Requests for Clarification(s)


	Refer to Preface (page 6) for information.
Submit Attachment 2.
Refer to Preface (page 5) for instruction. 

	June 27July 3, 2014
	 Issuance of Department Responses to Written Questions and Requests for Clarification(s)

NOTE: The DTF written responses to Bidder questions is the only official DTF record Bidders should use in preparing a Bid proposal.


	DTF responses will be posted on the DTF website.  See Preface (page6) for information.

	July 311, 2014
	Notification of Intent to Bid Form Due (Suggested)
	See Attachment 3

	July 1825, 2014, By

*2:00 P.M. ET
	Bids Due
	See Sections VIII and IX for complete instructions.

	July 28August 4, 2014 – August 815, 2014
	Production Files Testing (File Size: Approximately 44 Million Records)
	See Sections V.C and X.

	August 1320, 2014
	Notification of Intent to Award Contract
	See Section XI for details.

	September 1522, 2014
	Deadline for Contract Signature
	


To facilitate the evaluation process, the proposal must be packaged and submitted as outlined in this section.  Faxed or electronically transmitted proposals will not be accepted.

Bidder proposals must be enclosed in sealed containers with the following visibly inscribed on the outside of all containers:

Attn:  Catherine Golden, Director

New York State Department of Taxation and Finance

Office of Budget and Management Analysis

Procurement Services Unit

W. A. Harriman State Office Building Campus

Building 9, Room 234

Albany, NY 12227

All Bids must have a label on the outside of the package or shipping container with the following information:

BID ENCLOSED

National Change of Address and Nixie Mail Processing Services IFB #14-07

July 1825, 2014, By *2:00 P.M. ET
Telephone: (518) 530-4484

Please note:  Deliveries by delivery services (e.g., UPS, FedEx, etc.) and/or requiring a signature of receipt should be addressed to the Department’s Campus address, however, the delivery service must be instructed to deliver the Bid documents to the following address:

90 Cohoes Avenue

Green Island, New York 12183

Only under circumstances identified in Section VII. A. 16.e., will the Department consider any proposals received after the time and date specified in the Schedule of Events.  In the event a package is not labeled properly as described in this Section, the Department reserves the right to inspect the contents of the package(s) to determine the contents.  The Bidder shall have no claim against the Department arising from such inspection and such inspection shall not affect the validity of the procurement.  Notwithstanding, the Department’s right to inspect the contents of the package(s), the Bidder assumes all risk of late delivery associated with the bid not being identified, packaged or labeled in accordance with the foregoing requirements.
IX.
PROPOSAL REQUIREMENTS OVERVIEW

The Bidder must provide a proposal response that clearly and precisely provides all required information. Emphasis should be placed on conformance with the IFB instructions, responsiveness to the IFB requirements and clarity of intent.

Bid proposals that do not comply with these instructions, or do not meet the full intent of all of the requirements of this IFB will be deemed non-responsive and will not be considered for award.

The Bidder must provide the information outlined in this section in response to the IFB.  Attachment 1, Bidder’s Checklist has been provided to assist the Bidder in insuring all requirements of this IFB are met.

Attachment 1 - Bidder’s Checklist

Before Bid Submission:

· Submit “Offerer Understanding of, and Compliance with, Procurement Lobbying Guidelines” (Attachment 2) by June 1825, 2014, 2:00 P.M. ET
·  (Suggested) Submit “Notification of Intent to Bid Form” (Attachment 3) by July 311, 2014
With Bid Submission:

Qualifying, Technical and Cost Proposal Requirements:

· Copy of Current NCOA License 

· Attachment 4 – Bidder Attestation Form (Parts I and II)

· Attachment 5 – Contract Reference Form

· Attachment 6 – Pricing Proposal


Administrative Requirements:

· Cover Letter (see VII.B.8)

· Two (2) originals and three (3) copies of Bid proposal.
· Attachment 7 - New York State Office of the State Comptroller Substitute Form W-9

· Attachment 8 – M/WBE Utilization Plan; OR
· Attachment 9 – Request for Waiver Form

· Attachment 11 – EEO Staffing Plan

· Attachment 13 – Vendor Responsibility Form 

· Attachment 14 – MacBride Fair Employment Principles Form 

· Attachment 15 – Designation of Prime Contact Form
· Attachment 16 – Non-Collusive Bidding Certification Form 

· Attachment 17 – Offerer Disclosure of Prior Non-Responsibility Determinations

· Attachment 18 – Offerer’s Certification of Compliance with State Finance Law 139-k(5)

· Attachment 19 - DTF-202 Agreement to Adhere to Secrecy Provisions of Tax Law and the Internal Revenue Code

· Attachment 20 - Public Officers Law Disclosure of Business or Professional Activities by State Officers and Employees and Party Officers

· Attachment 21 – Public Officers Law – Post Employment Restrictions

· Attachment 22 (a) and (b) – Contractor Sales Tax Certification Forms
· Attachment 23 – Listing of Proposed Subcontractors Form 
· Attachment 24 – Encouraging Use of New York State Businesses in Contract Performance
· Extraneous terms, if any

· Request for Exemption from Disclosure


